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CATALOG DISCLAIMER

Any information contained in this Catalog is subject to change. American
Educational College reserves the right, when deemed appropriate: (1) to
change or modify its tuition and fees; (2) to withdraw, cancel, reschedule,
or modify any course, program of study, diploma, or any requirement
related thereto; and (3) to change or modify any academic or
institutional policy. Changes to the information in this Catalog and new
academic regulations will be published as applicable. It is the
responsibility of each student to determine the current information
relevant to their program—particularly regarding compliance with
diploma requirements—by frequently reviewing registration bulletins, the
Institution's websites, and consulting with their Academic Dean, Campus
Director, the Office of Academic Affairs, or other student service offices
such as the Registrar or Financial Aid. Every effort is made to provide
accurate and pertinent information in preparing this Catalog; however,
American Educational College assumes no responsibility for errors or
omissions.

This Catalog is published in Spanish and English. In the event of any
conflict in interpretation, the Spanish version shall prevail. The
Administration of American Educational College reserves the right to
revise or change regulations, fees, tuition charges, general fees, service
fees, and other costs, among others. The Institution and its representatives
reserve the right to change study programs, courses, diploma
requirements, and any other regulations affecting students whenever
deemed necessary or convenient, without prior nofice.

Admission fo the College grants students the right to enroll only in those
programs and courses established in the Catalog in effect at the time of
admission or in any subsequent Catalog during the academic period. The
Administration reserves the right to eliminate any course or class due to
insufficient enrollment or to phase out any academic program.

Student enrollment implies compliance with all College regulations. It is
the student’s responsibility to be informed of these regulations and the
academic requirements of their program. Any substitution, validation, or
exception to any academic requirement or regulation requires official
written approval from the appropriate institutional officer.

Itis the policy of this College not to discriminate against any person in any
of its institutional operations for any of the following reasons: race, color,
age, gender, religion, nationality, marital status, physical appearance,
political aoffiliation, physical disability, socioeconomic level, or others.


http://www.amedcopr.com/

President’s Message

The purpose of this Catalog is to guide you through the complex student experience. In
it you will find information such as the history of American Educational College, our
mission, philosophy, academic and administrative organization, student services, and
the different academic programs offered in our Institution.

Our mission, philosophy, objectives, and student services are directed toward the
student’s development as a person and as a professional giving them basis for a solid

academic preparation.

To obtain success you only need effort and determination during the course of your own
development.

In this context you will receive beneficial and satisfying information to become an
effective professional, whether in the private or public sector of this country.

Your goal will be accomplished as a consequence of your efforts.

| offer my congratulations and best wishes to you for choosing to become a part of
American Educational College.

VIR

Joaquin E. Gonzdlez Pinto
President
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History of American Educational College

American Educational College was founded by Professor and Economist, Joaquin E. Gonzdlez Pinto, on September 29, 1981, the
date on which it obtained the Certificate of Incorporation granted by the Department of State of Puerto Rico. This institution arose
as a concern of our President, in his efforts to improve the quality of education at the post-secondary technical level.

From the date of its founding, ifs incorporator has been given the difficult task of organizing what we know today as American
Educational College, "AMEDCO".

In 1982, the first office of American Educational College was established in the Gallardo Tower Building in Bayamén, Puerto Rico.

During the months of September and October 1982, the physical plant of our first educational center was acquired at 65th Infantry
Avenue in the El Comandante Plaza Shopping Center, in the city of Carolina, Puerto Rico.

In November 1982, the Puerto Rico Department of Public Instruction, today known as the Department of Education of Puerto Rico,
granted a license to operate as a private institution at the post-secondary non-university level. This authority was later assigned by
law fo the Puerto Rico Board of Education and currently to the Department of State, Office of Registration and Licensing of
Educational Institutions.

By 1985, the institution was accredited by the Accrediting Council for Independent Colleges and Schools (ACICS) based in
Washington D.C., recognizing our academic excellence and administrative capacity, granting us accreditation as a commercial
institution at the post-secondary non-university level.

In 1985, the U.S. Department of Education recognized our academic programs and administrative capabilities, authorizing us to
participate in Title IV Financial Aid programs, programs that we have maintained to date. American Educational College was
recognized in the continental United States as an accredited post-secondary non-college educational institution.

During the year 1985, our institution inaugurated its new facilities in the Condominium Las Torres Sur in the city of Bayamén, Puerto
Rico; facilities that were used until the year 1988, when as a consequence of an increase in enrollment and with the purpose of
offering greater physical and academic facilities to our students, we moved in the year 1989 to the old facilities of the Federal
Building on Highway Number 2 in Bayamon, Puerto Rico, physical plant in which we remained until the year 2004.

In 1999, the General Education Council of Puerto Rico approved the authorization license to operate an American Educational
College campus in the city of Toa Alta, Puerto Rico. This license authorizes our institution to operate at the post-secondary non-
university level. Subsequently, the accrediting agency, Accrediting Council of Independent Colleges and Schools (ACICS)
accredited the programs to be offered at said campus. In addition, the Federal Department of Education ratified the application
submitted by American Educational College to administer Title IV financial aid programs at the Toa Alta Campus.

In 2003, the General Education Council of Puerto Rico approved the authorization license to operate an American Educational
College campus in the city of Vega Alta, Puerto Rico. This license authorizes our institution to operate at the post-secondary non-
university level. Subsequently, the accrediting agency, Accrediting Council of Independent Colleges and Schools (ACICS)
accredited the programs to be offered at said campus. In addition, the Federal Department of Education ratified the application
submitted by American Educational College to administer Title IV financial aid programs at the Vega Alta Campus.

In 2005, American Educational College, Bayamdn Campus, inaugurated its new and modern facilities located at 45 Santa Cruz
Street, in the city of Bayamén, Puerto Rico.

In 2005, the General Council of Education of Puerto Rico approved the authorization license to operate a learning site of American
Educational College in the city of Ciales, Puerto Rico. This license authorizes our institution to operate at the post-secondary non-
university level. Subsequently, the accrediting agency, Accrediting Council of Independent Colleges and Schools (ACICS)
accredited the programs to be offered at said center. In addition, the Federal Department of Education ratified the application
submitted by American Educational College to administer Title IV financial aid programs at the Vega Alta Campus, Ciales Satellite
Center.

In 2014, American Educational College, acquires new and modern facilities in the town of Ciales, to operate a campus in the future.
By the year 2018, the institution made a transition process of national accrediting agency and was accredited by the Accrediting
Commission of Career Schools and Colleges (ACCSC) based in Arlington, Virginia, granted us an accreditation as an institution at
the post-secondary non-college level. At the end of 2018, due to the impact of Hurricanes Irma and Maria on the island, the

institution closed its facilities at the Ciales Educational Center.

At present our institution, American Educational College, operates its main campus in the city of Bayamédn, Puerto Rico; and
maintains the operations of its campuses in the cities of Toa Alta and Vega Alta.
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Mission, Philosophy and Objectives

Mission

American Educational College
franslates its educational policy
info a humanistic and scientific
curriculum tfo establish naturally
dynamic programs, which s
constantly under revision. It s
imperative that our courses reflect
all advances in the scientific,
social, moral, and intellectual fields
of knowledge.

This Institution maintains as a
fundamental principle the
conviction that true education
must  be dynamic, and its
objectives directed towards the
interest and activity of the student.
Essentially, this means that students
must educate themselves, but
always under the guidance,
inspiration and cooperation of this
goal. We strive to stimulate the
student in the application of the
scientific method in the search for
universal fruth, in the exercise of
crifical judgment and the proper
use of freedom through the
knowledge of his or her
responsibilities to other members of
society. We collaborate with the
Puerto Rican community in the
training of personnel required by
socioeconomic development.

The mission of American
Educational College is to provide
educational services in multiple
areas of knowledge in
accordance with  the labor
requirements of provate sector
businesses and the government.

Philosophy and Objectives

The fundamental principle of our Institution is that an authentic
education should be dynamic, and its objectives should be guided
towards the interests and activities of the students.

Essentially, this means that students should educate themselves, but
under the guidance, inspiration and cooperation of the faculty
members. The Institution is merely an instrument to help students
achieve their goals.

General Objectives:

American Educational College endeavors to:

1.

Encourage the student to apply the scientific method in search
of universal fruth, his critical judgment, and the good use of his
freedom making him conscious of his responsibilities toward
other members of society.

Collaborate with the community, which serves by fraining
people in the social-economic development that Puerto Rico
demands.

Provide some educational services in various areas of
knowledge and discipline for the Puerto Rican community.

Specific Objectives:

As a result of the general objectives American Educational College
presents the students with the following specific objectives:

1.

Students will receive knowledge through their own efforts using it
efficiently and selecting it with a positive and critical sense.

Create conscience of their personal values and goals in life.

Possess necessary techniques for verbal communication in both
English and Spanish.

Provide specialized instruction within the curriculum of Business
Administration, Computer Science, Paralegal, and Health and
Beauty Sciences sufficient to ensure adequate academic
preparation in the field of study.

To prepare students and a professional level in a short time by
using post-secondary courses which will ease job search.

Develop and offer programs with the characteristics of
professional and technological aspects, which are required in
the labor market.
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Authorization and Accreditations

State License Government of Puerto Rico

American Educational College is authorized by the Office of Registration and Licensing of
Educational Institutions, to operate as a private Institution at a post-secondary level under the
following licenses: Bayamon Campus - Number V14-29, Toa Alta Campus- Number V19-01, Vega
Alta Campus- Number V21-03.

Commonwealth of Puerto Rico State Department
Office of Registration and Licensing of Educational Institutions

PO BOX 9023271 San Juan, PR 00902-3271

Tel.: (787) 722-2121 | Fax: (787) 641-2573

Welbsite: www.ce.pr.gov

NC-SARA Authorization

American Educational College is authorized to participate in the National Council for State
Authorization Reciprocity Agreements. https://nc-sara.org/

Accreditation ACCSC

American Educational College is accredited by the Accrediting Commission of Career Schools
and Colleges (ACCSC) to offered diplomas in different specializations.

Accrediting Commission of Career Schools and Colleges (ACCSC)

A( ( S ( 2101 Wilson Boulevard, Suite 302 Arlington, Virginia 22201

Tel.: (703) 247-4212 | Fax: (703) 247-4533

Accrediting Commission of Career Schools and Colleges

WWW.ACCSC.Oorg

US Department of Education Authorization

American Educational College it is recognized and authorized by the US Department of
Education to administer Title IV Financial Aid.
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Legal Status

American Educational College is a corporation with legall
personality, responding to the laws of the Commonwealth
of Puerto Rico and registered in September 29, 1981 in the
State Department with the number 50,413.

Government

The instfitution is governed by a Board of Directors whose
executive officer bears the title of President of the institution,
other officers and agencies appointed by the institution.

Board of Directors

Institution’s Organization

American Educational College consists of a technical
education system at a postsecondary level composed
by departments that have academic and
administrative autonomy within the regulations that are

Members:
Joaquin E. Gonzdlez Pinto President
Evelyn Ortiz Rosado Treasurer

Kester D. Gonzdlez Ortiz Sub-Treasurer

Charlene D. Gonzdlez Ortiz Secretary

* Executive Assistant to the President Sub-Secretary

Orlando Marrero Sdnchez, Member
Admissions Director

*Esther M. Altafulla Carvajal, Member
Financial Aid Director

*Wanda Suro Ortiz, Member
Academic Dean

(Bayamon Campus)

*Angel M. Marrero Calderdn, Member

Campus Director
Toa Alta Campus

*Ramiro Repollet Solivén,
Campus Director
Vega Alta Campus

Member

established in the Institution and the Corporation.

Executive Officers

Joaquin E. Gonzdlez Pinto
M.S., B.A.

Evelyn Ortiz Rosado
M.S., B.A.

Kester D. Gonzdlez Ortiz
M.A., B.A.

Charlene D. Gonzdlez Ortiz
M.A., B.A.

President

Vice-President of
Academic Affairs

Vice-President of Human
Resources and Operations

Vice-President of Finance
and Budgeting

*Will be members of the Board of Directors of the American
Educational College as long as they hold the position with
the Institution.

Esther M. Altafulla Carvajal Financial Aid Director

Olga M. Rivera Soto Registrar
Orlando Marrero Sdnchez Admissions Director

Academic Dean
Bayamon Campus

Wanda Suro Ortiz

Angel M. Marrero Calderén Toa Alta Campus Director

Ramiro Repollet Solivén Vega Alta Campus

Director

Faculty

American Educational College has been very careful in
selecting highly qualified professionals in the different
tfechnical and academic disciplines, based on the
responsibility that this Institution has with its student
community.

These are distinguished professionals with either a diploma,

bachelor's degree, or master’'s degree and who offer
properly prepared lectures in the different specialized areas.
This has been done as a result of our concern that students
should receive the most accurate and modern education, in
order to meet the needs of the business world and our island.
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Locations and Facilities

American Educational College is located at the following addresses:

BAYAMON MAIN CAMPUS

#45 Santa Cruz St.
Bayamon, PR 00961

Mailing Address: PO Box 62 Bayamdn, PR 00960
Tels.: (787) 798-1199 / (787) 798-2970/
(787) 798-4720 / (787) 798-4780
Fax: (787) 798-1134

Campus Director: Joaquin E. Gonzdlez Pinto

TOA ALTA CAMPUS

P

*

AMER)
CAN EDUCA"ONAL COLLEGE

#226-228 Munoz Rivera St.
Toa Alta, PR 00953

Mailing Address: PO Box 205 Bayamén, PR 00960

Tels.: (787) 870-2552 / (787) 870-5454
Fax: (787) 870-2026

Campus Director: Angel M. Marrero Calderdn

American Educational College, Bayamon Main Campus,
is located in a four-story concrete building. It has ten (10)
classrooms, one (1) typing laboratory, six (6) beauty
laboratories, one (1) nail technician laboratory, two (2)
computerlaboratory, two (2) computer repair laboratory,
two (2) nail technician laboratory, one (1) pharmacy
technician, four (4) practical nursing laboratories, one (1)
multimedia laboratory, six (6) distance education
laboratory, a learning resource center, administrative
offices, faculty office, conference rooms, elevators,
storage and bathroom:s.

PROGRAMS OFFERED IN THIS CAMPUS

Administrative Secretary with Medical Billing
Paralegal Technician

Pharmacy Technician

Practical Nursing

Cosmetology and Styling

Barbering and Styling

Nail Technician

American Educational College, Toa Alta Campus, is
located in a two (2) two-story concrete buildings. It has
five (5) classrooms, one (1) typing laboratory, four (4)
beauty laboratories, two (2) nail technician laboratory,
two (2) computer laboratory, one (1) computer repair
laboratory, one (1) pharmacy technician laboratory, a
learning resource center, administrative offices, faculty
office, storage and bathrooms.

PROGRAMS OFFERED IN THIS CAMPUS

e Cosmetology and Styling
e Barbering and Styling
e Nail Technician
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VEGA ALTA CAMPUS

#64 Muhoz Rivera St.
Vega Alta, PR 00692

Mailing Address: PO Box 205 Bayamdn, PR 00960

Tels.: (787) 883-1140 / (787) 883-1142
Fax: (787) 883-1146

Campus Director: Ramiro Repollet Solivdn

American Educational College, Vega Alta Campus, is
located in a two-story concrete building. It has five (5)
classrooms, one (1) typing laboratories, three (3) beauty
laboratories, two (2) nail fechnician laboratory, one (1)
computer laboratory, one (1) computer repair
laboratory, one (1) pharmacy technician laboratory, a
learning resource center, administrative offices, faculty
office, conference room, storage and bathrooms.

PROGRAMS OFFERED IN THIS CAMPUS

e Cosmetology and Styling
e Barbering and Styling
*  Nail Technician
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Academic Programs

American Educational College offered residential programs , hybrid programs with
requirements of onsite and online courses and 100% online programs.

Academic Programs CTroetdquts AC::;TC out °f..gf,',s: Work C:{E:E::t P{Zg;':‘
Hours

,‘?Ai’:it'z:';::ig Assistant with 54 credits 1500 hr. 330 . 1830 hr. 16 months
Paralegal Technician ! 54 credits 1500 hr. 330 hr. 1830 hr. 16 months
Pharmacy Technician ! 51 credits 1815 hr. 195 hr. 2010 hr. 16 months
Practical Nursing ! 49 credits 1620 hr. 270 hr. 1890 hr. 16 months
Cosmetology and Styling 36 credits 1080 hr. 270 hr. 1350 hr. 12 months
Barbering and Styling 36 credits 1080 hr. 270 hr. 1350 hr. 12 months
Nail Technician 25 credits 720 hr. 180 hr. 900 hr. 8 months

Academic Programs by Modality

Academic Program Residential Hybrid 100% Online

Administrative Assistant with Medical Billing ! N4 V. NS
Paralegal Technician ! v v v
Pharmacy Technician ' N

Practical Nursing ! v v

Cosmetology and Styling v v

Barbering and Styling v v

Nail Technician N v

1 This program is only offered in Bayamon Campus.
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Institutional Policies

Student Responsabilities

The goals and objectives of American Educational
College place the administrative responsibility on the
Institution, to formulate and put into practice the
disciplinary rules that are appropriate and necessary for
the progress of its educational programs and its normal
and essential activities. Upon enrollment, the student
accepts these rules and the institutional authority to put
them into practice, including suspension and expulsion.

American Educational College has the obligatfion to
protect its procedures against any act which may
prevent, obstruct or threaten its normal operations.
Although this is an inherent authority, the Institution
endeavors to detail its expectations as clearly as
possible, thereby publishing its rules and regulations.
The student, as an individual and a member of the
student body, is responsible for complying with each
and every one of the rules existing in the Catalog,
Student Handbook and any other existing letter or
bulletin  that has been published by American
Educational College.

RECOMMENDATIONS FOR STUDENTS

American Educational College

recommends that all acfive and

prospective students read, evaluate

and understand this catalog before

processing their enroliment and signing
the Tuition Cost Relationship Contfract. That way, you
as a student will be able to make an informed decision
that is in your best interest.

General Statements

This Catalog contains the principal terms of the formal
relation between students and American Educational
College. No matter the period in force, the Instfitution
reserves the right to admit, readmit, or enroll students
each semester separately. The Institution s
compromised only for the semester which the student
has enrolled and paid the fees.

General Provisions

It is the responsibility of each student to know and
comply with the contents of this Catalog. This Catalog
is in accordance with the Statutes and Regulations and

may be amended by administrative orders of the
President or by the Board of Directors of American
Educdtional College, subsequent to its validity.

The institution agrees to publish on the institution's
bulletin boards and institutional website any changes in
this Catalog.

American Educational College complies with alll
Federal and Commonwealth Laws pertaining to the
civil rights of the students and employees. These
include, although they are not limited to the following:

1. Rehabilitation Act of 1973. Section 504, as
amended, concerning discrimination
practices against handicapped persons.

2. Civil Rights Laws regarding nondiscrimination
on the basis of race, color, religious creed,
political aoffiliation, national origin, gender,
age, national origin, physical or mental
disability, or socioeconomic status.

3. Right to Privacy Act of 1974

4. Section 493-A Law of Higher Education of 1965,
concerning student information.

5. Title IX of the Education Amendments of 1972,
which prohibits discrimination on the basis of
sex.

6. The Age Discrimination Act of 1975
7. Title Il Americans with Disabilities Act of 1990.

8. Boys Scouts of America Equal Access Act of
2001

Every student or admissions candidate of American
Educational College who does not understand any
section or part of this Catalog can go to the
corresponding office to clarify his/her doubfs.

Sexual harassment is strictly prohibited and the
noftification of this will be taken care of according to
the internal procedures of the Institution.

American Educational College, recruits its students and
employees from all social conditions, gender; and
provides its facilities, programs and curricula to all who
meet the academic requirements in accordance with
the administrative, academic and physical plant
capacity of the institution.
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The institution does not discriminate on the basis of
physical disability, gender, religion, political affiliation,
nationality, or socioeconomic status in admission,
access to freatment or employment in any of its
activities or programs.

Academic Freedom

American  Educational College respects the
professional integrity of each member of faculty and
administrative staff. Our administrative decisions, under
no circumstance, are addressed to limit the right of any
member of its faculty to teach using the methodology
and strategies suitable and appropriate for that faculty
member, as long as the objectives of the institution and
the curricular content published in the syllabuses and
time distributions of each academic program are
fulfiled. However, the freedom of discussion and
teaching cannot be, and will not be considered as the
right to infroduce subjects and material unrelated to
the topics of the course, including political proselytism.

Drug and Alcohol Abuse Law

The Federal Drug and Alcohol Abuse Law,
enacted in 1988, grants courts the
authority to suspend eligibility for federal
financial aid when an individual s
convicted of possession or distribution of
controlled substances.

According to the Higher Education Act, Section 484(r)
(34 CFR 668.40), any person convicted in federal or
state courts for the sale or possession of conftrolled
substances (drugs) during the period in which they are
receiving Title IV funds is automatically disqualified from
receiving federal financial aid under Title IV programs.
The period of ineligibility to receive federal funds
depends on whether the conviction was for sale or
possession, as well as the number of offenses
committed. For more information, refer to the Student
Handbook.

Bullying Prevention Policy

American Educational College recognizes the
students’ right to personal safety, free of harassment
and intimidation (bullying); to study in a sane
atmosphere, where respect and consideration prevail
among the students, faculty, and administration; to
their privacy and personal dignity; to promote the
creation of student organizations; to a fair evaluation of
their academic performance; to a proper custody of
the documents related to their academic history and
student life; to select an occupation and profession

freely; to receive career counseling services and other
specialized services; to an education that allows them
to pursue a higher education or provides labor market
access in Puerto Rico and other countries; and tfo
organize and participate in activities at their study
center. In terms of this policy, the definition of the act
of harassment and intimidation (bullying), is any action
performed intentionally, through a gesture, verbal,
written, or physical, that frightens students and
interferes with their education, their educational
opportunities, and their performance in the classroom.
For more information, refer to the Student Handbook.

Policy for Students Suffering from
Asthma, Diabetes or Other
Diseases

In accordance with the provisions of Law Number 56 of
February 1, 2006 (Law for the Treatment of Students
Suffering from Asthmal), as amended by Law Number
224 of 2012 (Law for the Treatment of Students Suffering
from Asthma, Diabetes or other diseases) and in order
to comply with the requirements of this law, all students
shall have the right to self-administer medications for
the freatment of their asthmatic, diabetic or other
diseases, with the prior consent of their parent,
guardian or caregiver.

In order for a student who is asthmatic, diabetic, or who
suffers from another disease established by regulation
by the Secretary of Health, to self-administer
medication for the treatment of his/her condition, the
following shall be required:

1. Submit a medical cerfification attesting that
he/she suffers from the condition, the
medication used for the treatment thereof, and
that he/she has been duly trained to self-
administer the medication. In the case of
diabetes patients, they will have to administer
insulin under the supervision of a properly
trained adult.

2. Submit a written Asthma Management Action
Plan prepared by their primary care physician
and for the use of the necessary medication
during school hours.

3. If the student is a minor, a written authorization
from the parent or legal guardian must be
submitted stating that the student may possess
and use the medication while at the institution
and/or institution-sponsored  activities. The
authorization must be accompanied by a copy
of a photo identification of the parent, guardian
or caregiver.

The medical clearance will apply only to American
Educational College and is valid for one academic
year. If the student transfers to another institution, it is
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the responsibility of the parent, guardian or custodian
to request a copy of the medical certification to be
presented at the other institution. In addition, at the
beginning of each school year orif there is a change or
a new medical certification, it will be the responsibility
of the parent, guardian or custodian to present the
updated documents so that the student can make use
of this right.

Grievance (Complaints) Policy

The administrative employee, faculty members, and
students of American Educational College will use the
following procedure in order to notify the President or
the Vice-President of Academic Affairs any grievance
received.

1. Grievance Notification:

a. Every administrative employee will submit to
the President’s office within twenty-four (24)
hours after the offense or grievance has
occurred, a written and signed document
requesting an investigation of this situation.

b. Every faculty member and student will sulbomit
to the Vice-President of Academic Affairs
within twenty-four (24) hours after the offense
or grievance has occurred, a written and
signed document requesting an
investigation of this situation.

2. Procedure to be used by the President or Vice-
President of Academic Affairs once the
grievance notification is received:

a. A committee of five (5) members will be
named by the President or Vice President of
Academic Affairs, and will be referred to as
the grievance nofification for evaluation,
analysis, and investigation.

b. The committee will notify the parts involved
that an investigation will be held about the
situation presented during the next sex (6)
days, once the grievance nofification is
received.

c. Once the parts are notified, the committee
will  have twelve (12) days for an
administrative hearing, once the grievance
noftification is received.

d. The parts involved may submit to the
committee any written evidence related to
the grievance or request a hearing to
present the situation.

e. The committee may subpoena the parts and

their witnesses for the hearing.

f. The committee may file any grievance
notification once the affected parts request
fo close the case; or when the parts do not
attend the administrative hearing without a
justified  reason  (medical or  court
certification).

3. The recommendations of the committee are based
on the following general principles:

Burden of Proof

Preponderance of the proof

Results of the administrative hearing

Reasonable doubt. The proofs must be direct

or circumstantial but never by reference.

During the following five (5) days after the

administrative hearing, the committee will

present a written document with the

recommendation to be evaluated by the

President or Vice President of Academic

Affairs.

f.  The President will noftify the result to the parties
involved.

g. If the parts involved do not agree with the

President’s decision, they could appeal or

request a case revision within the next seventy-

two (72) hours after receiving the notfification.

00 uoa
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Members of the administration, faculty, or students who
disagree with the action taken by the institution may
consider contacting the accrediting commission. All
complaints must be submitted in writing and authorize
ACCSC to share a copy of the complaint with the
institution so they may respond to it. You may complete
the ACCSC complaint form. The accrediting
commission will keep the complainant informed about
the status of the complaint and the commission’s final
decision. Complaints may be submitted to the following
address:

Accrediting Commission of Career Schools and
Colleges (ACCSC)
2101 Wilson Boulevard, Suite 302
Arlington, Virginia 22201
Tel.: (703) 247-4212 Fax: (703) 247-4533
www.accsc.org | complaints@accsc.org
A copy of the ACCSC Complaint Form is available at
the institution and may be obtained by contacting:
complaints@accsc.org or visit
https://www.accsc.org/StudentCorner/Complaints.aspx.
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Family Educational
Privacy Act (FERPA)

Rights and

FERPA is a federal law enactedin 1974 that protects the
privacy of student education records. It applies to all
schools receiving U.S. Department of Education
funding, including public schools in Puerto Rico.

The Act has two parts. First, it gives students the right to
inspect and review their own education records,
request corrections, halt the release of personally
identifiable information, and obtain a copy of their
institution’s policy concerning access to educational
records. Second, it prohibits educational institutions
from disclosing “personally identifiable information in
education records” without the written consent of the
student, or, if the student is a minor, the student’s
parents. The student must complete the Authorization
to Disclose Information form of his/her school record
and indicate the information that he/she consents to
disclose and which agencies or individuals are allowed
to receive that information.

However, there are several exceptions that allow the
release of student records to certain parties or under
certain conditions. Records may be released without
the student’s consent: (1) to school officials with a
legitimate educational interest; (2) to other schools to
which a student seeks or intends to enroll; (3) to
education officials for audit and evaluation purposes;
(4) to accrediting organizations; (5) to parties in
connection with financial aid to a student; (6) fo
organizations conducting certain studies for or on
behalf of a school; (7) fo comply with a judicial order or
lawfully issued subpoena; (8) in the case of health and
safety emergencies; and (9) to state and local
authorities within a juvenile justice system.

Family Educational Rights and Privacy Act (FERPA)
Policy is fully disclosed in the Student Handbook.

Restrictions on the Use of Social
Security Numbers Policy

In accordance with the provisions of Law 186 of
September 1, 2006 (Restrictions on the Use of the Social
Security Number) and to ensure compliance with legal
requirements, the Institution will not display or revedal
any student’s Social Security Number in any place or on
any object visible to the general public for identification
purposes. It will not place or publish grade lists, class
enrollment lists, or any other lists provided to instructors
that include the Social Security Number; nor will it
include it in student directories or similar lists, except for
confidential internal use. The Institution will also not
make it accessible to any person who does not have a
legitimate need to know it or who is not authorized to
access this information.

Postsecondary Reasonable
Accommodation Educational
Passport

American Educational College aligns its individualized
and evaluative admissions process to meet the needs
of students and prospective students with disabilities.
The Institution seeks to guarantee reasonable
accommodations that are specific and consistent with
the disability of the prospective or current student,
ensuring that once admitted, they can successfully
perform within their limitations throughout their course
of study at the institution.

All persons with disabilities have the right, under Article
6 of Law No. 250 of 2012, the Postsecondary
Reasonable Accommodation Educational Passport, to
voluntarily opt for an extended admissions process.
Students will be served under the legal principles,
regulations, norms, and procedures established by this
law.

American Educational College is committed to
appropriately adapting, modifying, and adjusting
those elements that allow persons with disabilities to
participate in all aspects of educational activities—
curricular and extracurricular—including educational,
recreational, athletic, and cultural settings as part of
the formal learning process, and to function in the
educational environment in an inclusive, accessible,
and equitable manner.

Protection of Students in the Use
and Management of the Internet
Policy

American Educational College guarantees the safety
and well-being of our student body by prohibiting and
restricting the use and management of the internet in
classrooms/laboratories, libraries, and study rooms
where computers are available for student and faculty
use. These areas must remain free of access fo
pornographic material—including videos, images, fext,
audio, or any other form of content that may be
defrimental to the well-being of our educational
community—regardless of the age of our students or
employees.

The Institution installs, monitors, and safeguards
technological devices for the purpose of filtering and
limiting access, and it blocks access to websites
containing pornographic, obscene, or otherwise
harmful material that may compromise the physical,
emotional, or overall developmental safety of students
and employees. All students and employees are
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subject to the legal principles, regulations, norms, and
procedures established under this law.

American Educational College is committed to
appropriately adapting, modifying, and adjusting
measures that ensure our student community
understands and respects the disciplinary procedures
applicable to those who violate the rules regarding the
use and management of internet resources, or who
display or share pornographic or obscene material that
undermines the well-being of other students and
employees while on the premises or within the facilities
of our institution.

Immunization Policy

Immunization Law No. 25, approved on September 25,
1983, as amended, establishes all regulations related fo
the compulsory immunization of preschool children,
students in childcare centers, and students in the
Commonwealth of Puerto Rico. Every student must
present the official vaccination certificate on the
PVAC-3 form (green form) in order to be enrolled in an
educational institution. The law also allows for medical
exemptions (with medical certification) and justified
religious exemptions (through a sworn statement).
Personal or philosophical reasons are not permitted.

American Educational College requires that all
admitted students under 21 years of age comply with
the minimum vaccination requirements established by
the Department of Health of the Commonwealth of
Puerto Rico.

Copyright Policy

The purpose of this policy is to inform the institutional
community about the application of laws protecting
original works of authorship. In particular, the Copyright
Law of the United States that protects original works of
authorship fixed in any tangible medium of expression.
Works of authorship include literary works; musical
works; dramatic works; pantomimes; graphic works;
motion pictures; architectural works; and computer
programs or other electronic mediums.

Among the authorship rights recognized and protected
by the Copyright Law of the United States is the
exclusive right of the owner of a copyrighted work to
reproduce or to authorize the reproduction of the
copyrighted work. In Puerto Rico, this subject matter is
covered by the Intellectual Property Act (31 LPRA 1401
et seq.). The Federal Act applies for protecting
economic rights of copyright owners.

American  Educational College reiterates  its
commitment to compliance with each and every one
of the legal provisions applicable to this subject matter,

both Federal and State Acts, and undertakes due
diligence to ensure that neither employees nor students
infringe copyright legislation. American Educational
College promotes academic and intellectual honesty.
Any document used in the institution will be
acknowledged and cited adequately in compliance
with the regulations on intellectual property and
copyright. The institution will not tolerate, under any
circumstance, any form of plagiarism of works, writings,
and researches or portions, in printed or electronic
form, in contempt to the author and his/her rights. Any
attempt to steal and pass off intellectual property as
one's own, full work or a portion of it, constitutes a
violation of the institutional regulations and the
individual will be subject to expulsion. For information
about how to avoid plagiarism, please visit the Learning
Resource Center.

Cyberbullying Prevention Policy

In alignment with efforts to prevent cyberbullying,
defined as intimidation through electronic means (text
messages, websites, cell phones, social networks,
emails, instant messaging, blogs, etc.) American
Educational College recognizes the right of students to
personal safety, free from harassment and intimidation
through technology (cyberbullying); to study in a
healthy environment; to privacy and personal dignity;
to an education that enables them to pursue higher
studies or access the job market within and outside
Puerto Rico; and to organize and participate in
activities at their educational institution.

American Educational College will not allow any
student to be subjected to freatment that causes
emotional distress or concern. Threats, sexudl
innuendos, derogatory labels, or the posting of false or
defamatory information about any student through
electronic media will not be tolerated. If a student at
American Educational College believes they are being
cyberbullied, they have the right to file a complaint with
the Academic Dean and/or the Campus Director.
Immediate intervention will be provided to the
affected student, along with guidance on the proper
process for filing a complaint against the offending
student.

Gainful
Policy

Employment Disclosure

In compliance with the regulations required by the
United States Department of Education, American
Educational College discloses all information related to
“Gainful Employment” for each of its training programs
in the document fitled *“Consumer Information
Disclosures.”
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This document contains data about each training
program, including: related occupations, level of
preparation, costs, employment rate, completion rate,
and the cost of books and materials. For more
information, you may visit our website at
www.amedcopr.com.

Protection for Militaty Students

American Educational College complies with the
requirements established under Law No. 109 of 2003, as
amended, which protects the rights of military students.
The Institution has implemented policies and
procedures for the reimbursement of payments or
credits for courses that are dropped. In addition, it
offers reasonable and priority accommodations to
facilitate the continuity of their studies in the event of
changes in their military status.

Standards of Conduct

The primary and basic right of every student is the right
to be educated and to acquire knowledge. This right
franscends the classroom and encompasses all the
possible relations and experiences with his/her
classmates, professors and directors of American
Educational College and its fellow citizens in the
community. Similarly, his/her fundamental duty consists
in exercising his/her right to education, attending class
regularly and punctually and behaving in a proper
manner without negatively affecting other members of
the academic community in the exercise of their rights
or in the fulfilment of their duties.

American Educational College reserves the right to
proceed with disciplinary actions against any student
who violates the standards of conduct under the Rules
and Regulations for Students contained in the Student
Handbook.

Suspension or Termination

American Educational College reserves the right to
proceed with disciplinary actions against any student
who violates the standards of conduct under the Rules
and Regulations for Students contained in the Student
Handbook.  American Educational College may
suspend and/or terminate any student for any of the
following reasons:

Low academic performance index
Non-fulfillment of payment plan
Excessive absences

Health issues

Indiscipline behavior

Breaches of the rules and regulations of
American Educational College.

~0000TQ

Emergency Preparedness
Information

Information regarding the Institution’s  written
Emergency Preparedness Plan is available for review by
all students, faculty, and staff. The official plan outlines
procedures for responding fo natural disasters, medical
emergencies, security threatfs, and other critical
incidents that may affect campus operations.

The complete Emergency Preparedness Plan may be
obtained from the following sources:

e The Office of Academic Affairs

e The Academic Dean and/or Campus Director’s
Office

e The Institution’s official website under the
Emergency Preparedness section

e Printed copies available upon request.

Students are encouraged to familiarize themselves with
the plan and to consult the Emergency Procedures or
Campus Safety Policies for additional guidance on how
to respond during an emergency.
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Admission Policies

The decision to accept or reject an applicant is based
on the total picture obtained from all documents
submitted by and on behalf of the applicant. Each
application is evaluated individually, taking into
consideration the applicant's academic qualifications
and the results of the initial interview in the Admissions
Office, where information is obtained on the applicant's
ability and interest in pursuing post-secondary studies.
The Office of Compliance will evaluate the documents
submitted by the student and the interview with the
Recruitment Officer and will make the student's
admission decision, based on a complete evaluation of
the potential candidate to benefit from the programs,
objectives and goals of American Educational College.

American Educational College reserves the right to
reject admissions whenever it understands that it has
reached its full capacity in order to function properly for
its students. Although the Institution would like to offer the
opportunity of a post-secondary level education to all its
potentially qualified applicants, it is limited to a number
of students because of its physical facilities and other
considerations. It will admit those students who have
demonstrated that they will take advantage of the
academic program.

Academic Requirements for Admission

Students applying for entrance (admission) to American
Educational College must:

1. Submit evidence of graduation from the fourth
(4th) year of an accredited high school or its
equivalent.

2. Appear for an interview, when necessary.

In case the student has difficulty in obtaining evidence
of graduation from the fourth year, he/she will be
classified as "admission in process” until he/she meets
the admission requirements and will not be able to begin
studies. In case the student delivers the official franscript
of credits certifying that he/she completed his/her fourth
(4th) year of high school and has not completed the
delivery of the additional documentation, he/she may
be conditionally admitted and must deliver the
documents due in a period not to exceed thirty (30)
calendar days from the date of conditional admission.

Students may be admitted to specific programs,
following the academic requirements for admission
established by the institution. All students admitted with
academic deficiency will be classified as "Conditional
Admission”, with prior authorization from the Vice

President for Academic Affairs and must demonstrate
satisfactory academic progress in the first semester.

All documents submitted to establish admission eligibility
will become the permanent property of the institution
and will not be returned. The admission will be valid for a
period no longer than two (2) academic semesters. |If
the student does not enroll for the admission eligibility
period, he/she must submit the documents, the
admission fee and the application again.

American Educational College reserves the right to
admit, readmit, or enroll any student in any class, session,
or semester. The admission does not guarantee
enrollment. Also, it reserves the right to temporarily,
partially, or permanently suspend any student in
accordance with the rules and regulations of American
Educational College.

Admission Process

Students applying for admission must complete the
following admission process:

1. Submit the application for admission duly
completed and signed by the student. (*The
application must be signed by the father, mother
or legal guardian if the student is younger than 21
years of age).

2. Present evidence of graduation from the fourth
(4th) year of an accredited high school or its
equivalent. A transcript of credits may be
requested to ensure that he/she can meet the
academic standards required for the curriculum
of the requested program.

3. Complete the Health Certificate Form of
American Educational College.

4. Pay the admission fee of $ 35.00, non-refundable.

5. Submit certificate of vaccination (P_Vac-3
vaccine) for students’ younger than 21 years of
age (original).

6. Visit the Institution to participate in an orientation
in order to receive detailed information about
the academic program in which he/she wants to
be admitted.

7. Aftend a facility tour including classrooms,
laboratories, Learning Resources Centfer and
administrative offices.
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8. Attend orientation in the Financial Aid Office to
receive information about the available
Financial Aid and the requirements to apply for
financial aid eligibility requirements.

Once the candidate for admission has submitted the
official education evidence, the Admissions Director will
refer the candidate’s record to the Compliance Office
at Central Level, to be evaluated and to decide
acceptance or rejection of admission application. If the
student is admitted, he/she wil be called to the
institution to complete the enroliment process.

Admission Requirements to Health
Programs

Students applying to Health Programs must submit the
following documents with the application for admission:

1. Application for Admissions completed and
signed by the student (In case students under
the age of 21 years old, the application shall be
signed by the parents or legal guardian).

2. Present evidence of graduation from the fourth
(4th) year of an accredited high school or its
equivalent. A transcript of credits may be
requested to ensure that he/she can meet the
academic standards required for the
curriculum of the requested program.

3. Health Cerfificate provided by American
Educational College.

4. Admission Fee of $35.00 (non-refundable).
5. Immunization Certificate (vaccine P-Vac-3)
6. High School General Average: 1.80

7. Interview with the Academic Dean, or the
Campus Director, if necessary.

Licensing Requirement

Some academic programs require a license issued by
the corresponding Examining Board in
order to practice the occupation. The
Examining Board may  establish
additional requirements for admitting
the student to the licensing
examination.

The educational programs at American Educational
College have been designed to meet the necessary

requirements for a specific professional license or
certification needed for employment in a given
profession, or to publicly demonstrate compliance with
the established requirements.

Requirements for External Practice

Students must complete the documents listed below;
otherwise, their practical experience may be
suspended.  Students must  also  review the
program-specific publications to learn about any
additional requirements. Likewise, the providers/centers
offering the practical experience may impose additional
requirements.

Pharmacy Technician (io be submitted in the
second academic semester)

1. Criminal Antecedents Certificate (up fo
practice and the examination date)

2. Headlth Certificate issued by the Puerto Rico
Department of Health. (VDRL and Tuberculin)

3. HIPAA Certificate (Offered by the Institution)
4. CPR Card (Offered by the Institution)

5. Three doses of Hepatitis B

Practical Nursing (to be submitted before
practice enrolliment)

1. Uniform

2. Criminal Antecedents Certificate (up to
practice and the examination date)

3. Anti-Doping Test (Negative)

4. Health Certificate issued by the Puerto Rico
Department of Health.

5. HIPAA Certificate (Offered by the Institution)
6. CPR Card (Offered by the Institution)

7. Three doses of Hepatitis B
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High School Diplomas

American Educational College has the
obligation to evaluate the validity of the
diplomas of high schools individually. Our
Institution considers valid and accepts any
diploma from a public school issued by the
Commonwealth of Puerto Rico and/or the United States
of America. Also, it will accept any diploma from a
private school authorized by the Council of Education of

Puerto Rico, or by the State of precedence, in case of a
diploma from a school of the United States.

American Educational College reserves the right of
admission, if it's understood that the evidence presented
is not valid.

Admission of Foreign Students

Foreign students who wish to be admitted in

the Institution must comply with all of the
general admission requisites. All
documentation submitted to the Institution

must be legitimized by the consulate. Foreign students
must present evidence of their legal status and category
in the United States.

If the candidate comes from an Educational Institution
from a foreign country, he/she must present a High
School Certificate of Equivalency provided by the
Puerto Rico Department of Education and its validation
unit.

Those students coming from regions under confrol of the
British Government should have approved at least five
classes from ordinary level (0) in order to be admitted.

Those who have taken superior studies tests from Oxford
or Cambridge may be admitted on the basis of this test.
We will also consider for admission, students who have
approved the French Baccalaureate, the Latin
American Baccalaureate, or any other equivalent.

Admission of Transferred Students

A transfer student is any applicant from another
institution or university who wishes to continue his/her
studies at American Educational College. The fransfer
applicant must comply with the admission requirements
herein before provided and, in addition, must:

1. Complete the validation application.

2. Request an official transcript from a previous
post-secondary institution or university.  The
transcript must be sent by mail to the Admissions
Department. The previous institution must be
authorized by the Puerto Rico State Department-
Office of Registration and Licensing of

Educational Institutions and accredited by a
national accrediting agency. A Student Copy
may be used for evaluation purposes. However,
final validation shall be subject to the receipt of
the official transcript.

3. Submit a copy of the current Official Catalog
from the previous institution or institutions to the
Admissions Department.

a) Courses or credits to be validated must be
similar to those offered by American
Educdtional College, in ferms of content,
approach and practice.

b) The fransfer applicant must request validation
prior to completing the process of admission.

c) Only those courses or credits which final posted

grade is “C" (or better) will be considered in the

evaluation of the Vice President of Academic

Affairs, except for specialization courses, in

which the minimum posted grade is “B"” from an

accredited educational institution.

Courses to be validated must have a period of

validity no longer than five (5) years for both

concentration and general courses.

Validated courses will be reflected in the

student’s academic record with a “T", without

grade. They will not be considered for the
general point average, but for the percentage
of attempted versus earned credit hours.

f) A maximum of 25% of the credits of the chosen
program shall be validated.

d

°o

The amount of credits accepted by this institution (credit
validation) will be determined by the Vice President of
Academic Affairs.

American Educational College will not validate credits
from work experience.

Students of American Educational College who want to
change or transfer from one campus to another, will get
all earned credits validated.

Students of American Educational College who want to
continue their education in other educational institutions
are subject to corresponding determinations of such
institutions regarding the number of credits to be
validated.  Each institution has its own rules and
procedures for that matter, and the student s
responsible for knowing such institutional academic rules
and procedures.

Admission of Special Students

Students who do not wish a certificate or diploma but
who wish to attend classes must submit a proper
admissions application form. Upon notification from the
Admissions Office, the student may enroll as a special
student in courses that, in the Vice-President of
Academic Affairs opinion, will be beneficial to the
student. The candidate for special admission must
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present evidence of graduating from high school or its
equivalent.

Students admitted under special student status do not
qualify for Title IV Financial Aid or any other financial aids
administered by the Institution.

Special students, who wish to change their special status
to a regular one that leads to a diploma, must meet all
the requirements listed in the section on Admission
Requirements and/or Transferred Students.

Admission to Listeners

Individuals who are not students of American
Educdational College and wish to aftend classes as
listeners, this means, not taking exams or submitting
homework, must submit a health certificate and
admissions application form to the Admissions Office, in
which the status of listener is requested. After evaluating
the application, the Admissions Office will contact the
Registrar to verify the availability of spaces in the classes
desired, and to authorize the enrollment. Any enrollment
of listener students will be made after the enroliment of
regular students.

Students admitted under this classification will not
receive grades or approved credits and will not be able
to request validation of courses under a regular
admission.

Students admitted under listeners status do not qualify for
Title IV Financial Aid or any other financial aids
administered by the Institution.

Independent Study Statement

The Institution does not offer or accept Independent
Study courses in any academic program. All coursework
must be completed through the instructional modalities
formally approved by the Institution and authorized by
the corresponding accrediting and regulatory
agencies. Students are required to complete all courses
following the established curriculum sequence, delivery
format, credits hours, and academic requirements. No
exceptions or substitutions through Independent Study
are permitted.

Prior Learning Experience Policy

American Educational College does not award credits
based on an evaluation of prior learning experiences of
incoming students that were acquired outside of formall
instruction or education.

Readmission Policy

Any student who